
 
 

 

 

 

 

 

Instruction for supplier– 

submit offer in tender 
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1. Participation in tender – introduction 

To display an auction, click Go to RFx button, and if the supplier is not interested, click the 

Uninterested button. 

 
 
 

After clicking the button Go to the RFx appears the login page or RFx (It depends about configuration 

of RFx by buyer.) If the login page appears, you will need to log in to the application. IMPORTANT! You 

must log in to the data of the user who received the invitation to participate in the auction. If the 

account does not exist during registration, please enter the e-mail address to which the invitation was 

sent. Otherwise, it will not be possible to submit an offer. 

 

Main parameters regarding the tender are visible in the left part of RFx (1). The right part of the form 

(2) provides information about the organizer and main settings and RFx form (3)  in which the system 

will allow you to submit an offer. 
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2. Submission of offers in the request for proposal  

To submit an offer, complete the table (1) and answer the remaining questions in the form (1) and click 

on the Save button and then the Send button (3rd - the button is available both in the top and bottom 

of the form). When submitting an offer, please pay attention to whether the offer form has been 

completed in 100% (2). 

 
 

After clicking the Send button, if the offer is submitted by an unlogged user, a window appears in which 

the company's and the person submitting the offer should be filled in. It is also necessary to accept the 

rules of the platform. After filling in all the fields, click the Send reply button. 

 

 
 


